Communicating – Our agreed policy for consistency including visual communication in classrooms

Equipment will be clearly stored and labelled using lower case letters and the Comic Sans font. If appropriate, symbols will also be used with the written words, e.g. for subjects requiring specialist equipment, to represent the meaning behind written, subject specific vocabulary.

Timetable of lessons will be visible and readable for every pupil. An agreed format will be used in all classrooms. Where pictorial information is required this will consist of symbols taken from Widget software.

The date will be written in full in the top right-hand corner of the whiteboards, e.g. 15th September, 2007.

Written details of pupil appointments will be put into the front of the registers and into the teaching assistant files. (Appointment sheet to be produced by the office staff)

The objective of the lesson will be written succinctly on the whiteboards.

Written schedules will be used on the whiteboards to indicate the content of the lessons and referred to as the lessons progress. E.g. group talk, worksheet, quiet reading with visual (symbols or photo) clues to reinforce.

Worksheets will be reorganised to be more successful and accessible for all of the pupils, e.g. instructions are highlighted, places for answers are made more prominent, tasks are numbered clearly and order made obvious.

Clear written rules will be used to reinforce appropriate behaviour (the class rules to be reviewed by SLT and teaching staff in terms of number and language) visual symbols/photos will be used to assist clarity.

Written/pictorial information will be used to help manage individual behaviours, e.g. Social Stories, Comic Strip Conversations in relation to classroom behaviour, work first/then choose symbols, task sheets are clear.

Individual visual behaviour cues will be listed in the front of the teaching assistant file (provided by key worker when IEP is typed) and made accessible for relevant pupils by the teaching assistant in every lesson.)

IEPs are made clear to each individual – pupils/student version targets either in words/pictures or symbols with few words and symbols to enable understanding – these to be used as working documents and referred to daily preferably linked to pupil/student self-review recording systems.

