SELF-EVALUATION EVIDENCE 

HEALTH AND SAFETY

Name: 








Copy to:







Date:

     

	Note evidence of any health and safety issues. If there are important deficiencies or points of interest it would be appreciated if you could pass them on to the person co-ordinating this aspect of the self evaluation or inspection. Thank you.

	Circulation Areas
	Y
	N

	Stairways

	Are these fitted with sound banisters or rails/adequately lit/steps not badly worn, broken or slippery?
	
	

	Passages/Corridors

	Are the floor surfaces free from trip hazards and not inherently slippery?
	
	

	Are these adequately lit?
	
	

	Are these free from obstructions/litter/rubbish?
	
	

	Is the matting/gratings at entrances well positioned and not worn?
	
	

	Teaching Areas

	Doors and Windows

	Are doors unobstructed?
	
	

	Are fire doors swinging freely and not obstructed?
	
	

	Are there any doors with loose or broken hinges, broken panels, obscured vision panels or defective closing mechanisms?
	
	

	Do doors that are liable to blow open have suitable restraints?
	
	

	Is glass in windows complete? (i.e. not broken or badly cracked)
	
	

	Do windows normally used for ventilation open easily?
	
	

	On first or subsequent floors do windows have limited facilities to prevent falls?
	
	

	Are window poles available?
	
	

	Heating and Ventilation

	Is this adequate for the activities undertaken in that area?
	
	

	Is there provision for shading and ventilation where large areas of glass face direct sunlight?
	
	

	Are fume/dust extraction or ventilation facilities fitted where necessary, if so, do they work?
	
	

	Lighting

	Are all light fittings working?
	
	

	Are light switches sound, not cracked or broken?
	
	

	Is lighting adequate for the work being undertaken?
	
	

	General, including furniture and fittings

	Are all cupboards, fixed blackboards, display units and the like, stable?
	
	

	Is furniture well maintained and position safely?
	
	

	Are all shelf mounting secure>
	
	

	Is the room safe for the activity taking place? (especially where specialist activities are taking place in non-specialist accommodation)
	
	

	Are there sufficient safety warning notices? (displayed appropriately)
	
	

	Is there sufficient space for the size of teaching groups and the activities undertaken?
	
	

	Fire Safety

	Are fire exits clearly marked and unobstructed?
	
	

	Is there fire fighting equipment where necessary, is this clearly signed?
	
	

	Are there signs/notices detailing action to be taken in the event of fire?
	
	


	First Aid

	Are notices displayed indicating the member of staff responsible for first aid and the location of first-aid boxes?
	
	

	Are suitably equipped first-aid boxes available and easily accessible in all appropriate places?
	
	

	Do first-aid boxes contain the recommended items; are they within ‘use by’ dates?
	
	

	Are staff aware of the arrangements for dealing with accidents and emergencies?
	
	

	Electrical Equipment - General

	Is all electrical equipment maintained in a safe condition?
	
	

	Are plugs, sockets and wall mountings in good condition?
	
	

	Are sockets positioned safely and conveniently?
	
	

	Where fitted, do indicator lights function?
	
	

	Are leads in a safe condition?
	
	

	Is there evidence of the annual inspection having been made (i.e. labels on the leads)
	
	

	Where extension leads are used, are they uncoiled during use?
	
	

	Multi-point adaptors are not used?
	
	

	Are multi-gang extension sockets used safely? (i.e. no evidence of overloading)
	
	

	Trailing leads are avoided, where possible?
	
	

	Mains electric distribution boards and meter cupboards are not used for storage – access is unobstructed?
	
	

	Electrical services of any kind are not in close proximity to water?
	
	

	Specialist electrical equipment and supply

	Are copies of manufacturers’ instructions/operating manuals easily accessible?
	
	

	Is equipment only used for the purposes for which it was intended?
	
	

	Is all electrical equipment switched off and, where appropriate, unplugged when not in use?
	
	

	No authorised equipment is in use (i.e. not sanctioned by LEA or school policy)?
	
	

	Have all donated or second-hand items of equipment been tested for safety before being used?
	
	

	Are there appropriate emergency stop circuits? (are they optional?)
	
	

	Are low voltage and protected circuits provided, where appropriate?
	
	

	Other Equipment

	Is equipment in good condition and well maintained?
	
	

	Is equipment only used for the purposes for which it was intended?
	
	

	Are machines/heat sources/other hazards adequately guarded?
	
	

	Is appropriate personal protective equipment supplied? (goggles, aprons, etc.)
	
	

	Teaching and non-teaching staff facilities

	Are there facilities for the storage of personal belongings?
	
	

	Do staff have hygienic arrangements for refreshment and/or eating of meals on the premises?
	
	

	Is staff accommodation suitable for the numbers who normally use it?
	
	

	Is staff accommodation non-smoking?
	
	

	Is there separate provision for staff who wish to smoke?
	
	

	Pupils/staff – teaching and non-teaching in specialist areas

	Are pupils aware of health and safety matters?
	
	

	Does teaching help pupils to understand the need for safe working practices?
	
	

	Is there evidence of good class management and supervision in H&S terms?
	
	

	Do teaching staff have a comprehensive knowledge and understanding of H&S requirements?
	
	

	Do technical support staff have an awareness of potential safety hazards?
	
	

	Are specialist staff (teaching and technical support staff) appropriately trained?
	
	

	Have any H&S deficiencies been identified by staff in your specialist area? (is so please report)
	
	


