CONFIDENTIAL
List of Documentation Evidence for OfSTED 162A Inspection
School _________________________


Date____________   

	Details of Students with Special Needs
	SEN Folder

	Ofsted inspection reports
	

	CSCI Inspection reports
	

	Parent suggestions for Development Plan
	

	Parent Questionnaires, correspondence, feedback sheets, visitors comment sheets
	

	Parental comments for Annual Reviews
	

	Home Links
	

	Conference and Presentation Feedback
	

	Parental Training Feedback
	

	Plans for foreseeable crises – Emergency Management Plan
	


Standard 1 – Quality of the Curriculum

	Curriculum policy and Plans
	Red
	

	Schemes of Work
	
	

	Subject Leaders Folders
	
	

	Samples of Student Work
	
	

	Timetables
	
	

	IEP’s
	
	

	Curriculum Planning Documents
	
	

	SEN Statements
	
	

	Annual Reviews/ Assessment Reviews
	
	

	Calendar Events and Displays
	
	

	Therapeutic Dept Files (Psychology, Speech & Language, Occupational Therapy) 
	
	

	Transition Department file and Connections partnership agreement
	
	

	Person Centred Plans
	
	

	Development Plan
IEP’s
	
	

	Qualifications on entry / Exit
	
	

	Photographic Evidence
	
	

	Analysis of Lesson Observation
	
	

	Staff Qualifications and CPD Files
	
	

	External Moderation Reports
	
	

	Standardisation and Verification  Meetings (City & Guilds & ASDAN)
	
	


Standard 2 – The Spiritual, moral, Social and Cultural Development of Students
	Student Records
	Green
	

	Minutes of Student Meetings
	
	

	Behaviour Support Plans
	
	

	Lesson Plans
	
	

	Equal Opportunities & Respect for All
	
	

	IEP’s
	
	

	Samples of Student Work
	
	

	Newsletters 
	
	

	Displays
	
	

	Spiritual, Moral, Cultural Albums
	
	

	Sexuality Education
	
	


Standard 3 -  The Welfare, Health & Safety of Students

	Cause for Concern forms and Monitoring
	Orange
	

	Whistle Blowing Policy
	
	

	Night Visit Reports
	
	

	Recruitment & Selection Policy
	
	

	Health & Safety checklists
	
	

	Fire Risk Assessments
	
	

	Every Child Matters audits
	
	

	Behaviour Management Support Policy
	
	

	First Aid Policy & Accident & Injury File
	
	

	Activity Risk Assessment
	
	

	Accessibility Plan
	
	

	Equal Opportunities & Respect for All 
	
	

	Records of Sanctions
	
	

	Staff Rotas
	
	

	Deployment of staff in class/ house lists
	
	

	Attendance Registers
	
	

	Inspection Reports
	
	

	Medical Health Action Plans 
	
	

	Dietician and nutritionalist menu analysis & report
	
	

	Parental permission for medical & dental treatment, first aid and non prescription medication
	
	

	Attendance Policy
	
	

	Behaviour Policy
	
	

	Attendance Data
	
	


Standard 4 – The Suitability of Proprietor and Staff

	Central CRB file
	Purple
	

	Personnel Files
	
	

	Application forms
	
	

	References
	
	

	Interview and Selection policies and procedures
	
	

	Suitability of Staff
	
	

	Staff Handbook – Code of Practice
	
	


Standard 5 – The School Premises and Accommodation

	Legionella Risk Assessment
	Blue
	

	Environmental Health / Health & Safety visits and reports
	
	

	OfSTED & CSCI Reports
	
	

	Night Visit Reports
	
	

	Maintenance Log
	
	

	Finance & Budgets
	
	

	Floor Plans
	
	


Standard 6 – Provision of Information for Parent’s, Carer’s, and other Partners

	Prospectus
	Yellow
	

	Statement of Purpose
	
	

	Parent Pack
	
	

	Student Handbook
	
	

	Registers
	
	

	Attendance Figures
	
	

	Admission Details
	
	

	Newsletters
	
	

	Parent Liaison Information
	
	


Standard 7 – Complaints

	Complaints Policy & Student Version
	Pink
	

	Complaints Book
	
	


